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This tutorial assumes no knowledge of the program and uses the demonstration system and data to explain the operation of the payroll.  It will, however, be a great help if you have a comfortable acquaintance with your computer.
Basic concepts
The system is designed taking advantage of the fact that in the majority of cases, each weekly or monthly payment tends to be much like the previous payment.  The same people are paid and they are frequently paid the same amount, with the same deductions etc., as for the previous period.  This program takes advantage of that fact to save you repeatedly entering the same information each time.  

This is how it works:

1)   Set up each employee with their details and their standard payments and deductions etc. in the Staff Details - once only at the outset.

2)   Run the Payroll. The system creates a pay record for each employee using the standard figures from Staff Details.

3)   If there are any differences from the standard payment, such as overtime, holiday or a temporary change in hours worked, edit the details for that Payroll Run.

Permanent changes must be made on the Staff Detail screen.  Changes that only affect the current Pay Run are made on the Pay Detail of the employee for that specific run.

Even if there is no such thing as a ‘standard’ pay run you may still setup records of Pay, Deductions and other elements that can be edited for each pay run.  In these cases there is likely to be a ‘standard’ number of working hours and a standard rate of pay.  The fact that they are slightly different each pay run does not mean that you cannot set them up.

Starting the Program

Double click Payroll icon on the desktop.  It looks like this with a pile of coins.
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This will start the program and the first thing you will see, if the Passwords feature has been left on, is the Password entry screen.  If this is the first time you or anyone else has started the program you will see that it tells you what username and password you should use.  So enter ‘admin’ as the username and ‘admin’ as the password – both in lower case.
Once you are using the system with confidential information you will need to change these to something a little more secure.  We’ll deal with that latter.

For now you will see the screen shown below and you should enter your username and password.  The picture shows you the various parts of the screen and what they are for.
Once you have logged on several times you may want to click the ‘Do not show again’ box and a simpler Password screen will be show from then on.  This is not essential.
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Having entered your user name and password in the correct case you should then click the OK button.  If you have entered them correctly the system will display the Main screen.

Passwords and security  

The demonstration system is delivered with ‘admin’ as the User name and ‘admin’ also as the password.  Clearly this is not secure and, if you have a security concern, you should change it before you start entering confidential information.  

To change your user name and password to something more secure select User List from the Setup menu and add a new, more secure, user.  When you open the User List screen press F1 and use the comprehensive help for that screen.  You should also read the help section under All the Basics / Getting Started / Entering Users.

Once you have added your new username you can close down the system and logon using that username and the password of ‘default’.  User names and passwords are case sensitive so be careful when entering them to use the correct case.

It is recommended that you do not delete the admin user until you are competently entering the system regularly using your new username and password.  Once you are ready to hide the admin password go to the User List on the Setup menu and select the admin user.  Now click the Hide User button and confirm that you want to Hide and Block it.
The Main screen
When you start the Payroll and enter your Username and password you will see the Main screen.  Along the top of this screen is a menu and below the menu is a row of
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buttons.  Each menu item has a sub menu similar to the one that is shown for the Setup menu item above.  Each button provides a quick access to an important process.  Also note that some sub menu items will also have an F12 or similar.  This means you can get direct access by pressing the F12 function key.  This is just a quick alternative for those who prefer.
Help and Pro-active hints

Throughout the system every screen has help that explains how the screen works.  When a screen is active (the top bar is dark blue) and you press the F1 key you will be presented with a screen showing the specific help for that screen.  When you go to each screen make sure you press F1 and read the help until you become familiar with its use.  This will speed up your understanding of the system.
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When you select various options throughout the system you will see a yellow screen.  You will find these ‘Pro-active hint’ screens have been provided all the way through the system to help you get to grips with the program.  Once you have read the yellow screen you can click the ‘I have read this’ button.  As you get to understand each section you can turn these pro-active hint screens off individually.

If you ever want to turn them all ON or all OFF this can be done on Setup / System Parameters – use the System tab and click the required button.

Using the Help system

Click the help button and this will display a menu of help sections.  Double click any main section to open all its sub sections.  Continue opening sub sections until a Topic is displayed which is identified by a question mark.  Probably the most important sections to read are those under All the Basics / Getting Started.  So if you do nothing else do please read each of these help topics as it will really help you to understand the way the system works.

When reading a help topic you may find that it goes all the way to the bottom and beyond.  Use the scroll bar provided, on the right of the screen, to scroll down and read all the other information.
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Getting into the system

If you should ever close your system down without first closing down Payroll Essentials you will find that the username you were using will be blocked because the system thinks it is still logged on.  To fix this problem use F1 help on the logon screen to read about ‘Bomb out recovery’ and ‘Total lock out’.
Access Control
It is not obligatory to use Password Control.  If you have a secure environment where no one can access your computer, or you feel that it is not an issue, then it is possible to turn off the Passwords and the system will go straight to the Main screen.
To do this go to Setup on the menu select System Parameters and then the Options tab.  On this tab you will see a tick box called Use Password Control.  Click the tick to turn it off.  Clicking it again at a latter date will turn it back on if required.
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Adjusting size and position of screens
Because every user’s computer screen can be different, the system is delivered with the screens set to a standard size.  Most screens can be positioned and sized to suit your own environment and preferences.

In order to set the size you run your mouse cursor over any edge of the screen to be re-sized and when the cursor changes to a double ended arrow hold down the left mouse button and drag it to the preferred position.
To re-position the whole screen, without changing the size, move the mouse cursor over the top title bar (blue) and left click and drag the screen to the preferred position.  Both the current size and position will be saved when the screen is closed and it will appear in the same position when it is next opened.
Setting up the system
The demonstration system is delivered with a number of Employees set up and a dummy company with its details.  This will enable you to have a good run through the system before you get started with live data.  If you wish to start using the demo data then you can skip to the next section.  If on the other hand you would rather run with your own employees and company data then read the next paragraph.

In the C:\PayrollEssentials\Admin folder on your system you will find a comprehensive guide for Setting up the system.  This document is called ‘Getting Started System Batch Setup’.  This is a detailed document and will help you to get the system running quickly with your own company and employees.

When running with your own data you can always delete all the payroll transaction and start afresh with your employees still in place.  Or you can also delete everything and start from scratch.  If you use the Demo staff setup you will have to clear down the system when you are ready to start with your own company and employees.
Implementing the Employers Return Utility
The Payroll system ships with the Tax Office’s Employers Return Utility included.  The installation program will also install this for you.  The required fields are set for the default locations. 
Should you have to re-install this at any time you will need to ensure that the setting on the Tax Utility are as follows:

XML File: C:\PayrollEssentials\Tax Files (see note below)

Error Report Folder: C:\PayrollEssentials\Error Files

Output Folder: C:\PayrollEssentials\Output Files

Output: should have the Validate only flag set on whilst learning the system.

Note: The XML File is the only location you normally need to change each time you want to Validate or transmit a file.  The file will be either a Tax file or an SSC File.  They will both end in an XML extension.  You don’t have to remember exactly how the file names are created but it is useful to be able to understand them when trying to identify which file you need to validate and or send.

The naming convention is straightforward if a little lengthy and is as follows:

TAX: 
NNNNNN_RRPPPPmmPAYYYYYMMDDHHMM.XML
N = Employer ITIS reference number
R = ITIS Business Reference number (Frequently 01)

P = Year of the return period

m = Month of the return period

‘PAY’ always appears in an ITIS return

YYYY = the Year of the date on which you created the file

MM = the Month of the date on which you created the file
DD = the Day of the date on which you created the file
HHMM = the Time at which you created the file

SSC: 
CCCCC_PPPPq1SOCYYYYMMDDHHMM.XML

C = Company Social Security reference

P = Year of the return period

q = Quarter of the return period

‘SOC’ always appears in a SSC return

YYYY = the Year of the date on which you created the file

MM = the Month of the date on which you created the file

DD = the Day of the date on which you created the file

HHMM = the Time at which you created the file

After loading the Employer Returns Validation utility (ERV) for the first time and before trying to use it you must set the three location fields to their correct value as above.  To select a new value you click the button, with three stops on it, to the right of the field.  Then browse to the correct field or file.

When using the system you click the OK button to run the validation and use the Cancel button when you wish to exit or close down the ERV.  Also note that the ERV is a separate program and if you click the Payroll screen when the ERV is displayed it will disappear behind the Payroll on your screen.  To move to the ERV

 you will have to select it from the task bar at the bottom of the screen. 
Entering Employee data 
Before you enter your own staff data you might want to clear the test data.  To do this select the System Parameters option on the Setup menu and on this screen select the Options tab.  Select the ‘Allow Clear for Own Data’.  Now select the Parameters tab and click the Clear for Own Data button.  This action will clear all the Staff records and all the Pay transactions that are in the system.  All the standard tables such as the Types Lists and the Social Security Rate table will not be cleared.

When you are ready to enter your own Employees’ data you can use either the Add Staff option from the Staff menu (F2) but the easiest way for batch entry is to use the System Batch Setup option on the Setup menu.  This will allow all the important data to be entered for all the staff in one single form.  This method is highly recommended for speed and accuracy.
Entering Company (Setup > System Parameters)
Your Company Information can be entered into the System Parameters screen but the easiest method is to use the System Batch Setup option on the Setup Menu.  This can be entered at the same time as entering your staff data.
Setting up the Types Lists (Setup > Types List or F12)
The Types List is a list of the different types of Payment, Deduction, Savings and Expenses.  You do not have to use all of these if they are not required.  However, you are able to define whichever you do need.  Simply click on the white body part of the section to which you wish to add a new item and press the Insert button.  This will show a blank entry into which you can enter your own brief text to define the item.
Setting up the Social Security table
The SSC Rate Table stores the rates and parameters as defined by the Social Security Department.  These are usually updated by the department and sent to you in a notice prior to the beginning of each year.

These rates and parameters can be entered on the SSC Rate Table from the Setup menu or by clicking F11. 
Always enter the Period Name as the Year in four numbers followed by a space and the Quarter letter in capital.  Once you have the first Period entered there is a button to copy this period for all further quarters.  Remember to enter the new rates and parameters each time these are sent by the department.
Starting in the Middle of a Year
There are some special considerations about deciding when to start your Payroll system.  The monthly ITIS Tax return contains year to date (YTD) figures for each of the employees and the Company.  If you are starting at any time other than 1st January you must enter the YTD figures for each employee.  
This can be done on the System Batch Setup screen available from the Setup menu option by selecting the Open Bal tab.  Click on each staff and enter their opening balance YTD figures.  The figures can be read from your previous ITIS return forms.
The quarterly SSC return is submitted at the end of each quarter.  If you are starting at any time other than the beginning of a quarter you will have part of the figures on your previous system and part on the new payroll system.  In this situation you will need to add the two sets of figures together for this first quarter of the new Payroll and submit your return as before.  Subsequent returns will be accomplished by the system.
Running a Payroll
Once your Company information and your Staff data have been entered you are ready to run your first Payroll.  Ensure that you have selected the Default Frequency of running your payroll and, if you have selected Weekly, that you also select a day of the week.  These are set on Setup > System Parameters > Parameters.  It is these defaults that determine the date selected by the system for your pay runs.
Preparation
Make any permanent changes.  These might be new starters or terminators.  You might have an ITIS rate change or a pay rate change.  Make sure that all changes that will affect any future payroll run are done before you click the CREATE button.  Finally review the Payroll Runs to check that the previous Payroll Run has been completed and is ready to be closed.  Make sure that the run you are about to execute has not been done previously.
Make sure that all the Regular Amounts information has been entered into each Staff record.  Do this by selecting the staff record from the Staff List (button on main screen).  To select each staff detail screen double click the record on the Staff List.  Then select the Regular Amounts tab on the right side of the Staff Detail screen.

To enter items under each section you click the white space in that section and then press Insert key or use the ‘+’ key provided.  These regular Amounts records are the ‘normal’ or ‘standard’ amounts that are paid or deducted in a ‘normal’ pay run.  The more detail you are able to enter here the less you will need to do each time you run a payroll.  As an example, even if the hours always vary in the basic pay you can still enter the usual amount.  Then all you will need to do when you run the payroll is to change the hours on the pay detail record which is produced automatically when you create the pay run.
Changes 
Those that are permanent and will affect every future pay run, such as basic pay rate changes, should be done immediately before running the first payroll that will be affected.  Changes that apply to the current pay run only should be made in the Pay Detail record created when you run a payroll.
New Starters 
These should be entered before you run the Payroll in which they will first be paid.  They can be entered in advance of this time and will only be included in a pay run when their Start Date becomes current.  New starters should have their home address entered and the New Start and Altered Address flags should both be ON.
Terminators 
These should have their Termination date entered before running the last payroll in which they will be paid.  This can be entered earlier and will only become effective when the date becomes historic.  Once the system detects that it is dealing with a termination it will include the employee in the current Pay run only and then turn on the ‘Exclude from Payroll’ flag once it is finished.
Create the Pay Run

Once all the above considerations have been completed you are ready to run the payroll.  In most cases these considerations will occur infrequently and therefore will require no action.  To run the payroll you click the CREATE button on the main screen.  The system will display the Create Payroll screen and display the default Pay Frequency and the date which has been calculated using either the last day of the current month for a Monthly Payroll or the next weekday using the default day of the week.  Both of these can be reselected if required.
To run the payroll, click the ‘Prepare’ button.  This button will prepare a record for each employee that is identified by the system as being included in the selected frequency.  It will then open the Payroll Run Log screen.
Making the amendments 
When you create a new Payroll by pressing the PREPARE button the system will report that it has prepared the Basic Payroll.  When you click OK you will be shown the screen as below. 
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You now select the current Payroll Run from the list in the blue section on the left of the screen.  When a run on the left is selected the screen on the right side will display each of the pay records for that run.  By double clicking each of the records on the right side of the screen the Pay Detail for that employee will be displayed and can be edited.

If you only need to edit the Pay records of each employee then the most convenient way to do this is to select the Staff Pay Records for this Run tab and make the changes there.  Double click the staff name to go to the full Pay record.
On the Payroll Detail form you will notice in the bottom left hand corner there are single and double arrowheads to navigate through all the records in the current pay run.
Printing Payslips
When you have made any necessary changes to the payroll you are ready to print the payslips.  There are two Payslip printouts.  Payslip 1, the left most button, will print each payslip on its own page.  Payslip 2 will try to fit two payslips onto each page.  If there is insufficient room to fit the whole of any payslip onto the same page as another then it will automatically move to a new page.
Preparing the ITIS return
Once all the pay runs for any month are completed the ITIS return can be prepared by the system.  You must click the ITIS button on the main screen and display the ITIS Payment screen shown below.
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The left side of this screen shows a list of all the periods.  These are created by the system as they are required.  The right side shows all the pay records in the period selected on the left side.  The arrows at the lower left are for moving between the periods.  When you click these arrows they will change the period on the left and the related pay records, for the selected period, will be displayed on the right.

At the bottom of the screen is a row of buttons.  Form 1B and Form 1A will display these two reports.  They are not necessary but some users like to still use these as a physical record. The year to date running totals are also calculated when using this screen.  These year to date totals are required in the Form 1A.  You will always be able redisplay or print these reports, at a later date, if required.
Clicking the Tax XML File button will prepare your tax file in the required format (XML) and place it automatically in the C:\PayrollEssentials\Tax Files folder ready for sending to the tax office.  The BIK XML File is only enabled when running month 12.  This button is only used if you use Benefits in Kind in your payroll. 
The last button is for the Preview or Printing of the ITIS report.  This is a simple list showing the deduction for any period.

All these reports can be reviewed or printed at any time and for any period.
Preparing the Social Security return
Once all the pay runs for any Social Security quarter have been completed you are ready to prepare the file to send to the Tax office.  The tax office will forward them to the SSC department.  To display the SSC Payment form click the SSC button on the main screen.
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The left side of this screen shows a list of the SSC period.  You can use the arrow keys on your keyboard to move through these or click the one required with the mouse.  The right side of the screen has two tabs.  Select the frequency you wish to display.  The records for that frequency and the selected period will be displayed on the right side of the screen.
The left hand button at the foot of the screen is for displaying the SSC Period report and selecting this report will enable the SSC XML File button.  You do not have to print this report as it will always be available for examination or printing if necessary at a latter date.
When you click the SSC XML File button you will save the SSC return file in the required format (XML).  The file will be saved in the C:\PayrollEssentials\SSC Files folder.  This is then ready to be sent to the Tax office for onward transmission.
Sending returns to the Tax Office
In order to send the ITIS and SSC returns to the Tax Office they have provided a special utility.  This utility is accessed from within the Payroll System.  However, if you click anywhere other than on the Utility, it will ‘disappear’.  You can then find it and reselect it from the taskbar at the bottom of your computer screen.  The position on the taskbar will be determined by the size of your taskbar and the number of programs already open on your system.  It will usually be the last one displayed.
[image: image14.jpg]Channel Islands Payroll System

System Parameters

To InMmation | SSCInfomation | Parameters | System | HoidayPay | Dptions | User

Use Password corirol Alow Dpen Payrol
Use Close Pay Funs Allow Eatfer Date.

Use Pay rate

Show Backup Message Allow Clear Transactons:

Show Address on Paysip 1 Allow Clear for Own Dats
Use Manual SSC Retun Option tab

Hide Zero Dectctions

Allow Deete Compary Mot

Allow Deete Payol Fun Vide Zeto Superennustion

Allow Delete Staff Hide Zero Expenses

Allow Delete Pay Detail s

System Parameter Screen Option tick box

T Save / Ciose |





The tax Utility requires a number of settings.  These we try to set as defaults for you.  However if they are not set on your system or, or for any reason, they need to be reset here is how to do this.
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To display the Employer Returns Utility click the Returns button on the main screen.  The most important thing to remember is that if the Validate only box is ticked then the file will not be sent.  In order to avoid erroneously send the selected return leave this box ticked until you are ready or have become accustomed to the utility.

The Utility must have the Error Report Folder and the Output Folder defined.  To define these click the Select Error log or Select Output file buttons.  The navigate to C:\PayrollEssentials and select either the Error Files or the Output Files folder.
To Validate a Tax or SSC return file you will need to identify the file that you require.  Do this by clicking the Select filename button and navigate to the required file.  The tax files are saved in the C:\PayrollEssentials\Tax Files folder and the SSC files are saved in the SSC Files folder in the same folder.  Once the required file has been selected you are ready to either Validate only or send it to the Tax Office.  To send it to the Tax Office just click the tick beside the Validate only to turn this off and ensure that the By Net option is selected.  Now when you click OK it will first Validate the file and then send it to the Tax Office.

If this sending is successful there will be a file saved in the Output folder in which you can see the submission reference number.  Should there be a problem with your file then there will be an error file placed in the Error Report Folder.  If you examine this file it may be possible to establish the problem.  Usually it will be something like a missing Tax or SSC reference for one of the staff.

If you should accidentally send a file twice you will find two references in the Output folder.  You will need to speak to the Tax Office to tell them which one should be ignored.

Adding new Users
The simplest way to add new Employees quickly is to enter their details using the System Batch Setup screen.  To open this screen go to Setup on the menu and select the System Batch Setup option from the list on the sub menu.
Licensing
When you have completed your evaluation of the system and you have decided to license the program for regular use go to Setup and select License Details.
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Click the Enter Details button and fill in the pink fields entering your company name etc.  It may also be helpful to use F1 help if necessary.  
When complete click the Save Details and then the Send Details button.  This action will send your details to our website requesting a registration.  It will also prepare an email to us alerting us to your request.  

As soon as we receive your payment the registration will be processed and the Customer code and Licensed until entries will be emailed back to you at the address in the registration.
Support and updates
Support is primarily provided using email.  If you experience an error, you may be asked to send your data folder contents to us for analysis.  There is a section in Help under All the Basics > Special Tools > Sending your Data files that you should read before doing this.
Updates are issued from time to time and will be announced by email.  There will usually be links in the email to help you download the update file and also to read instructions about running the update.  These updates will be used to fix known issues and also add new functionality.

Security and Backup of Data

You must always be in a position to restore your payroll system if the worst possible thing happens and your computer dies.  Most companies run a system backup which is then held in a secure location well away from the computer.
If this is not the case then you must protect your work personally.  For the best possible situation you should take copies in a rotating manner so that if one copy is unusable for any reason you have others upon which to fall back.  The classic system is called Grandfather / Father / Son in which you use each in turn and circle around each time you backup.  There is a section in the Help about doing backups.  
It is also a wise precaution to keep, as an absolute minimum, a copy of the Payroll Makeup report for each payroll run.  In the absolute extreme if all else fails at least you have hard copy to which you can revert.
As you exit the system it will remind you to make sure the system is backed up.  Try not to get so familiar with the appearance of the warning that you end up regretting not heeding its advice.
Sickness, Holiday and Training absence

There is a schedule tool provided that allows the entry of sickness, holiday and training periods in full days.  This is not the same as the sickness and holiday records in the pay details which are recorded in hours as they relate to pay and these are provided here for planning purposes. 
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This is a very powerful tool and it would be wise to use the F1 help to acquaint you with the many aspects of the tool.
Reports - ITIS Report
To run the ITIS report, click the ITIS button on the front screen.  Then on the ITIS Payment screen you will notice that the left side of the screen has a column for Year and another for Month.  Beneath these columns on the bottom of the screen is an UP and DOWN arrow.  The screen will initially display the most recent ITIS Period.  Use the arrows to move to any other ITIS period you may require.
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On the right side are the payment records that are associated with the selected period.  When you move the left side to a new period the right side will move to display the new period’s pay records.

You can select any of the reports you may require.  The Form 1A and Form 1B will show the ITIS period report in the original manual format that used to be used.  The Tax XML File button will create a special file and save it in the defined position.  This is the file that will have to be sent to the Tax department using the Returns Utility.
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When selecting the Form 1A or 1B on the preview screen you will see the buttons along the top of the screen.  You can use the Page locator arrows to page through the report if you want to review any particular record.  These arrows are to take you to the first, previous, next and last records and the number in the white box will show the current page number.
The display buttons can be used to change the appearance of the displayed pages to fill the whole width of your screen, show a whole page and show multiple pages.  Use these buttons to alter the display as required.
The Close button will return you to the previous screen in Payroll Essentials.
Holiday Report

There is a display for Holiday records which can be run for the Current or Previous years.  Go to Reports menu and Holiday Report or click F5.  The two report buttons are self explanatory.  You can also use the Grouping bar along the top to analyse the records. 
Sickness Report
There is a display for Sickness records which can be run for the Current or Previous years.  Go to Reports menu and Sickness Report or click F4.  The two report buttons are self explanatory.  You can also use the Grouping bar along the top to analyse the records. 

Sickness Bradford Report
A Bradford Factor analysis report is included for those of you who wish to address any excess sickness absence.  To learn about what the Bradford factor analysis can tell you please use the F1 help from that screen.
Staff Pay Records
From the Staff Detail form you can select the Additional Information tab and on the Pay Records tab you will find two report buttons.  There is one for the current year and the other for the previous year.  These are simple forms that can be requested by the staff to show them the details of all their pay runs.  This report also shows the total amount of paid and unpaid Holiday and Sickness absence.

System Parameters and Options
The System has many special features and facilities.  There are a number of controls placed on the System Parameters for your convenience. To view these go to Setup and select System Parameters from the menu.

The Tax and SSC Information tabs have details printed onto the tab itself.  Further information can be discovered on the F1 help for these tabs.
Parameters
This tab holds the default frequency and if weekly is selected you will also want to select which day of the week the system should use to automatically calculate the next pay date.

There are four file and folder locations.  These can be anywhere you want but it is easiest to let the system place them in the default position.  The first three are used by both the Payroll system so that it knows where to place the returns files and also by the Employer Tax Utility so that it knows where to find them.

The final location is for the Backup files if you are not running a system wide backup (preferable).

The Minimum Wage is set from time to time and can be discovered from JACS.

Clear Transactions only used during testing when using ‘dummy’ data.  This button can be used to set the system with the existing staff records by no pay transactions.

Clear for Own Data only used when you are ready to start entering your own data.  This will clear all the staff records and all payment transactions.
System
This tab has information that may be requested by support.  The two buttons on the right side of the screen are for setting all the Hints either ON, if a new person is taking over the system, or OFF if you are confident with the system.  Every new version released will have the Hints all turned ON at the start and if you are confident with the system you can turn them all OFF.
Holiday Pay
This tab allows you to specify the text that will appear on the Payslip of any employee whose pay includes a percentage for holiday pay.  You are required, in this instance, to display the fact on a payslip.  This text should be used in conjunction with the flag on the Staff Detail screen on the Basic Information tab called ‘Include Holiday Pay’ and alongside this flag is ‘Holiday Percentage’ field into which you enter the percentage that applies in each case.

Options
There are many options and some of them interact with other parameters.  There is comprehensive information about each one in the F1 Help system and it is best to read this to get a fuller understanding of them.

The options in the top left hand corner are the ones that determine how the system will work for you so they are the first most important set.

User
This tab holds a number of user defined parameters the use of which can be found in the F1 help information.
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